Request for Proposal – Appointment of Audit Firm for Statutory Audit 

Dear Sir/Madam,  
The International Planned Parenthood Federation – South Asia Region (IPPF-SARO) is seeking to appoint an Audit Firm for providing Statutory Audit services. 

Quotes should be prepared in accordance with the annexes and submitted to IPPF-SARO until 11 April 2025, in writing by e-mail to procurement@ippf.org, stating in the subject:  
“Request for Quotation, IPPF-SARO-RfQ-2025-03”.
Quotes which do not fulfil these specifications may be disqualified from review.  

We look forward to receiving your offers.  

Kind regards,  


IPPF-South Asia Regional Office  
Annexes:
Annex 1 – Information about the Procurement Process  
Annex 2 – Terms of Reference (ToR)



Annex 1
to Request for Quotation, IPPF-SARO-RfQ-2025-03

IPPF-SARO Procurement Activities  
GENERAL INFORMATION FOR POTENTIAL SUPPLIERS

1. About IPPF
The International Planned Parenthood Federation (IPPF) is a locally-owned, globally connected civil society movement. We work to ensure people are free to make choices about their sexuality and well-being in a world free from discrimination. 
IPPF is committed to a world where everyone realizes their sexual and reproductive health and rights and has control over their own bodies, lives, and futures. IPPF South Asia Regional Office (SARO) is one of the six regional networks of the International Planned Parenthood Federation. The staff at SARO is based in New Delhi, India. In the region, we work in South Asian countries through the Member Associations (MA) -- IPPF accredited organizations-- and collaborative partners.
2. Procurement Principles 
The following are the principles applied to procurement at IPPF: 
· Value for Money - optimizing quality, economy, and efficiency.
· Fair and open competition, as per predetermined threshold levels.
· Ethical conduct and anti-corruption measures, fostering a culture of integrity.
· Ensure adequate internal controls whilst undertaking any procurement.
· Proportionality of process in line with the risk and value of spend. 
· Promote and prefer to procure services and goods from suppliers working and committed to comply with environmentally responsible practices, such as minimizing waste, reducing carbon footprint, and adhering to sustainable sourcing and production methods. 

3. Requesting Offers
3.1 IPPF-SARO uses various channels to notify potential suppliers about its procurement activities including reaching out directly, the IPPF website (www.sar.ippf.org), and LinkedIn.
3.2 Notifications made by IPPF-SARO shall strive to provide sufficient information to enable potential suppliers to submit their offers and shall explain which information offers shall include. 
3.3 Any subsequent updates following the original notification will be provided by IPPF-SARO using the same channel(s) in which the original notification was made.

4. Deadlines for Receiving Offers  
IPPF-SARO specifies the deadline for submission when requesting offers. IPPF-SARO reserves the right to extend any deadlines whereby all potential suppliers must be notified of any extensions using the same channel(s) in which the original notification was made.


5. Conflict of Interest
Potential suppliers must declare any conflict of interest to IPPF-SARO prior to submitting any offers.

6. Submission of Offers
Offers must be submitted to IPPF-SARO in writing through e-mail to the dedicated e-mail address.

7. Communication with IPPF-SARO
Aside from submitting their offers and any potential requests for clarifications related, potential suppliers shall generally not engage with IPPF-SARO in respect of the procurement case during the procurement process. Potential suppliers may address their requests for clarifications using the contact details provided by IPPF-SARO for the submission of offers. It is noted that questions/clarifications may amount to an amendment or supplement of the request for offers (see section 3).

8. Language of Offers
Offers should ideally be received in English. IPPF-SARO is unable to accept offers provided in any other languages.

9. Currency of Offers and Goods and Service Tax (GST)
9.1 Offers should ideally be received by IPPF-SARO in INR, which is the primary currency of the regional office. 
9.2 Prices must be stated inclusive of direct and indirect taxes, such as GST, also stating the rates of these taxes, if any.

10. Cost of Offers
All offers must be submitted free of any charge to IPPF-SARO.

11. Supplier Selection
The selection of a supplier by IPPF-SARO is final and cannot be appealed

12. Data Protection/confidentiality
The auditor shall maintain the confidentiality of all information obtained during the course of the audit and shall not disclose any such information to third parties without the prior written consent of IPPF, except as required by law.





Annex 2
to Request for Quotation, IPPF-SARO-RfQ-2025-03

Terms of Reference (ToR)

1. Background
The International Planned Parenthood Federation (IPPF-SARO) is an international non-profit organization with its South Asia Regional Office located in Hauz Khas, New Delhi. The organization operates as a Liaison Office (LO) in India permitted by the Reserve Bank of India (RBI). The LO is registered with the Ministry of Corporate Affairs (MCA) as a foreign company. The primary objective of the LO is to act as a communication channel between the parent company and Indian entities, and it is restricted from engaging in any commercial activities in India.
To ensure compliance with Indian laws and regulations, the organization seeks to appoint a qualified and experienced Audit Firm to conduct the statutory audit of its financial statements and related records.

2. Objectives
The primary objective of this audit is to obtain an independent and professional opinion on the financial statements of IPPF SARO, ensuring that they present a true and fair view of the organization's financial position and performance in conformity with applicable accounting standards and regulatory requirements in India, including but not limited to:
· The Companies Act, 2013 and its relevant provisions.
· The Foreign Exchange Management Act (FEMA), 1999, and RBI guidelines for Liaison Offices.
· The Income Tax Act, 1961, and related tax regulations.
· The ICAI Auditing and Assurance Standards, as prescribed by the Institute of Chartered Accountants of India (ICAI).

3. Scope of the work
The audit shall encompass, but not be limited to, the following areas:
· Financial Statements: Examination of the balance sheet, expenditure statement, cash flow statement, and notes to accounts to ensure their accuracy and compliance with applicable accounting standards.
· Regulatory Compliance: Verification of adherence to RBI guidelines for Liaison Offices, including the submission of the Annual Activity Certificate (AAC).
· Taxation: Review of compliance with the Income Tax Act. Preparation and filing of income tax returns/forms timely and accurately. 
· Review of compliance with Provident Fund (PF) and other labour-related statutory requirements.
· Internal Controls: Evaluation of the adequacy and effectiveness of internal controls and processes related to financial reporting and compliance.
· Expenditures: Scrutiny of expenses to ensure they are legitimate, properly authorized, and supported by adequate documentation.
· Reporting: 
· Preparation of the statutory audit report in accordance with the requirements of the Companies Act, 2013, and ICAI standards.
· Submission of any other reports or certifications required by regulatory authorities.
4. Deliverables
The auditor is expected to deliver the following:
· An audit report expressing an opinion on the financial statements of IPPF SARO.
· The Annual Activity Certificate (AAC) as mandated by the Reserve Bank of India 
· A management letter highlighting any significant findings and recommendations for improvement.
· In addition to the above, the auditors are also required to support the liaison office in 
a. Filing its annual return with ROC as per Companies Act
b. Filing of Form 49C to Income Tax Department as per section 285 of the Income Tax Act, 1961 and Rule 114DA of Income Tax Rules 1962.
c. Filing of annexure with Commissioner of Police as per RBI Circular no. 35 dated 25th September 2012
5. Time period for Engagement
Audit Firm will be appointed for the financial year 2024-2025. The selected Audit Firm may be re-appointed up to a maximum period of two years on annual basis depending upon their satisfactory performance of the firm in the previous year.
6. Audit Timeline
The audit shall be conducted as per the following schedule:
· Commencement Date: May 1st, 2025
· Completion Date: May 31st, 2025
· Submission of Audit Report and AAC: June 30th, 2025
7. Minimum Audit fee requirement
In order to ensure audit quality, professional diligence, and compliance with applicable standards, the minimum fee for the statutory audit engagement shall be INR 180,000 (excluding applicable taxes). This fee has been determined based on the scope of work, regulatory compliance requirements, and industry benchmarks. Proposals quoting fees lower than this amount will be automatically disqualified from consideration.
This minimum fee is in line with the guidelines issued by the Institute of Chartered Accountants of India (ICAI) and other applicable regulatory provisions to uphold audit independence and quality.
8. Pre-Qualification Criteria of the Audit Firm (Technical Proposal)
The proposal of only those Audit firms will be considered, which satisfy the following eligibility criteria:
1. The Audit Firm is required to have Income Tax Permanent Account Number (PAN) and GST Registration Number.
2. The firm or any partner of the firm should not be blacklisted by any organization in respect of any assignment or behaviour. The firm has to submit a No Blacklisting Certificate as per Sub-Annexure A-1.
3. The Audit Firm should submit their turnover for the last three years in the format attached at Sub-Annexure A-2. Minimum turnover requirements are INR 25 lakhs per annum.
4. The Audit Firm should have been in operation for a minimum of 15 years. The firm must have at least 3 years of experience in the auditing Liaison Office or foreign companies in India. Firms should submit details of experience required in the format attached in Sub-Annexure A-3.
5. The Audit firm should have at least 3 FCA partners with relevant experience, engaged in full-time audit work, and submit details of these partners.

9. Financial Proposal
Your best commercial quote/fee chargeable for the end-to-end work (as defined in scope of work) separately for three years each strictly in the format given below: 
	Particulars
	FY 2024-2025
	FY 2025-2026
	FY 2026-2027

	Statutory Audit and submission as per scope of work
	
	
	

	Taxation services
	
	
	

	Filing of annual forms/returns with MCA, Income Tax, and any other authority
	
	
	



10. Evaluation Criteria
· All the proposals received will be scrutinized with respect to the Technical Proposal to check eligibility of the firm, specified in the RFP. 
· The Technically eligible proposals only will be checked for Financial Proposals.
· During the process of selection, any additional information may be asked from the firms.
· The proposals eligible on both, Technical and Financial, conditions will be taken into consideration for such appointment.

11. Other General Terms
· The payment of the fees shall be made on completion and submission of signed Audit Report.
· The bidder has to submit technical proposal and financial proposal in two separate password protected soft files
· The proposals should reach by 11th April 2025 in password protected file via email to the procurement team at procurement@ippf.org


12. Contact Information
For any queries or additional information, please contact:
Name of contact person: Jitendra Kumar
Mobile number: +91 95826 25067
Email address: procurement@ippf.org 

IPPF is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all employees, volunteers, contractors and partners to share this commitment. Anyone employed with IPPF agrees to sign and adhere to IPPF’s Code of Conduct and Safeguarding (Children and Vulnerable Adults) Policy.

SUB-ANNEXURE: A-1
Self – Declaration – No Blacklisting
(On the letter head of the Firm)
To,
The Head of Corporate Services 
International Planned Parenthood Federation
South Asia Region Office

Request for Proposal – 
In response to the Request For Proposal (RFP) for Appointment of Audit Firm for Statutory Audit of IPPF-SARO for the financial year 2024-25, I/ We hereby declare that presently our Chartered Accountant/(s) (CA)…………….. is/are having an unblemished record and is not declared ineligible for corrupt & fraudulent practices either indefinitely or for a particular period of time by any State / Central Government / PSU / Autonomous Body / any other organization. 

We further declare that presently our CA firm……………... is not blacklisted and not declared ineligible for reasons other than corrupt & fraudulent practices by any State / Central Government / PSU / Autonomous Body / any other organization on the date of Submission of this proposal.
If this declaration is found to be incorrect then without prejudice to any other action that may be taken, the proposal if any to the extent accepted may be cancelled. 

Thanking you, 
Yours faithfully,
Signatures _______________________
Name _________________________ 
Seal of the CA Firm __________________________ 
Place______________________
Date_______________________ 



SUB-ANNEXURE: A-2
Details of CA Firm’s professional income
(Gross professional Fees received/earned)

                                                                                                           (Rupees in lakhs)
	Particulars
	Financial Year
2021-22
	Financial Year
2022-23
	Financial Year
2023-24

	Gross Professional fees received/ Earned




	
	
	



Furnish the copy of the Profit & Loss Account and Balance Sheet as documentary evidence in support of the information provided above.


            Signature:
Date:                                                                                      Name:
OFFICE SEAL                                                                          Designation:


SUB-ANNEXURE: A-3
Details of Audit Firm’s Experience of Similar Services as per details in RFP Document      (two to five years)
	S.N.
	Name of the assignment
	Name of Assignment (start date/ End date)
	Name of the organization
	Nature of Assignments
(Please specify the work involved as detailed in scope of work)
	Details of Supporting Documents provided

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	



Furnish the copy of the documentary evidence in support of the information provided above.
Please attach additional sheets, if required.

             Signature:
Date:                                                                                      Name:
OFFICE SEAL                                                                          Designation:

